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	Library 

Books on loan (first reminder)




Books on loan : first reminder letter 
Date :
Dear colleague,

We inform you that : 

□  The time of loan is exceeded ; 
□  The number of items which can be borrowed simultaneously is exceeded
Borrowing Privileges
	Status
	Rules  :

	□ Permanent employee and  post doctoral student 
	A = 20 books for 90 days - Loan renewal is possible 

	□ Doctoral student 
	B = 15 books for 60 days - Loan renewal is possible 

	□ Visitor, trainee , other temporary member - stay superior or equal to 30 days 
	C= 3 books for 30 days - Loan renewal is possible 

	□ Visitor, trainee , other temporary member - stay inferior to 30 days 
	D = 3 books for 7 days - Loan renewal is possible 

	□ Interlibrary loan 
	E = 30 days - Loan renewal is possible 

	□ Non institution member 
	F= 0 day 


If you wish to renew a book you have on loan you must bring it back to the library in order to renew it.
Please, return loan materials promptly in order to maintain the privilege of having this service (see the enclosed list)
Sincerely,
The librarians
Contact librarian : 
□ J. Bettini
□ J. Giannetti

□ C. L 'Hostis

□ S. Vaquié


